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LJAG Sub Committee volunteer role description

LJAG ‘s mission: The mission of the Loughborough Junction Action Group (LJAG) is to improve the Loughborough Junction area physically through interventions that bring its diverse communities together, towards better community cohesion and a better environment.

LJAG Sub Committee volunteer role’s description:
-Help decide what the sub committee outcomes are, the timescales and how the sub committee will meet and record its actions. Report back through LJAG Committee liaison person.
-As a member of the sub committee take part in the delivery of the agreed outcomes
Identify funding needs and liaise through LJAG Committee liaison person regarding any funding requirements.
LJAG Sub Committee volunteer‘s rights:
- Be treated respectfully and without discrimination whatever their age, religion, gender, etc.

- Be kept informed of any discussions relating to the work of LJAG and the sub-committees.

- Be given sufficient notice of meetings 
- Be given the opportunity to discuss matters at meetings before making a decision

-Be made aware of LJAG policies and constitution

LJAG Sub Committee volunteer ‘s responsibilities:
- Attend LJAG sub committee meetings as agreed by the sub committee, and 
- Take part in decision-making regardless of personal interests, for the benefit of the Loughborough Junction community.

- Anticipate and notify the committee of any potential payments being made by LJAG. Ensure that this is reported to the LJAG Committee liaison member or another member of the LJAG Committee asap
- Keep all LJAG sub committee meeting discussions confidential whenever individuals are concerned.

- Send apologies/confirmation of attendance to the person organising sub committee meetings, as required.

- Ensure all agreed expenses and direct costs have been agreed in advance and have receipts before claiming through LJAG Sub Committee liaison member.

- To ensure that all  policies and constitution of LJAG are read and understood and adhered to where relevant.

Declaration:
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Agree to the above rights and responsibilities and would like to become an LJAG Sub Committee volunteer until the next AGM in Spring 2012.

Signed:

Date:
